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Lot LEASE OF OFFICE SPACE FOR RELOCATED OFFICES OF OFFICE OF

THE SOLICITOR GENERAL (OSG)

The OSG is urgently seeking an office space preferably in a highly

urbanized or urbanized neighborhood/community within the 3.5km

radius as stated in Section V-A, Paragraph, No. 1 of the Terms of

Reference (ToR) to relocate its offices lrom the OSG Main Building to

ensure the safety of its oflicials and employees, clients, guests, and the

general public.

Office Space Specification:

Minimum Total Rented Space: 3,500sq.m.

Maximum Price per sqm.: Php 1,304.12lsq.m. inclusive of VAT,

common use service area, and association dues

Distance: 3.5 km radius from the OSG main building

Parking Space. 20 minimum slots

Maximum Rateiparking space: Php 5,840.63 inclusive ol VAT per slot

Duration of the Contract

The Lease Term shall be for a period of one (1) year commencing from

the end of the lilout period, with an option to renew upon agreement by

the parties. The Lessor shall give the OSG an additionalthree (3) month

fit-out period, rent free, to make such renovations and alterations on the

leased premises (leasable space).

Payment:

The rent due shall be billed starting at the end of the flrst month, after

the flt -out period, and every end of the month thereafter. lt will be paid

by the OSG within the first fifteen (15) days of the succeeding month.

The OSG shall deduct 50/o Final VAT and 5% Expanded Withholding

Tax (EWT) from the monthly billing. BIR Form N0.2307 (Certilicate of

Creditable Tax Withheld at Source) will be released upon their issuance

of Oflicial Receipt (OR).

Advance Payment

The OSG shall pay an advance rent equivalent to a maximum of four (4)

months' rent subject to applicable taxes, together with the billing for the

lirst month of space rent.

Php 70,400,000 00 Php 70,400,000.00
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Security Deposit

The OSG shall maintain a Security Deposit in the amount equivalent to

a maximum of two (2) months of office and parking space rent exclusive

of VAT which shall be applied in payment of any damage to the leasable

space on account of the fault or negligence of the OSG or to any unpaid

obligation which the OSG may incur during the Lease Term. The

Security Deposit or any remaining balance thereof shall be returned to

the OSG at the expiration of the Lease Term.

P/ease see aftache d Terms of Reference..

l. Rationale

ll. PolicyConsideration

lll. Approved Budget for the Contract

lV. Documentary Requirements

V. Office Space Specifications

A. Location and Site Condition

1 . Distance from the oSG main building,

2. Topography and Drainage;

3. Parking Space;

4. Compliance with Batas Pambansa (B.P) No. 344,

otherwise known as the 'Accessibility Law" and its IRR

B. Neighborhood Data

1. Prevailing rental ratei

2. Sanitation and health condition:

3. Property utilization;

4. Police and ,ire stations;

5. Cafeteria, food stores, and restaurants;

6. Banking/Postal/Telecom;

7. Health Service Providers/Hospitals.

C. Real Property

1. Structural condition

2. Functionality;

a. Space requirementsl

b. Office space layout,

c. Module;

i. Otflce area

d. Circulation;

e. Light and Ventilation.

3. Facilities

a. Water supply and toilet;

b. Lighting and electrical system;

c. Elevatorsi
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d. Fire escapes and/or emergency exits;

e. Firefighting equipment.

4. ICT Requirements

a. lnternet and communication system provisions;

b. lnstallation and repair of ICT equipment.

5. Other Requirements

a. Maintenance and waste disposal,

b. Fagade, design, and attractiveness.

D. Free Services and Facilities

1. Janitorial and Security;

2. Air-conditioning,

3. Repair and maintenance.

Vl. Duration of the Contract

VIl. Alterations and Renovations

Vlll. Naming and Signage

lX. Payment

X. Advance Payment

Xl. Security Deposit

Xll. Construction Bond

Xlll. Escalation Clause

XlV. Contracl Commencement and Termination

XV, Arbitration and Venue of Action

XVl. Mode of Procurement

XVll. Reservation Clause

Aftached Menorcndun and Apprcved Tems ol Reforcnce (T9R)ton lhe
TechnicalWohing Grcup fot lhe Lease of Ollice Space

[AcLT:

:l
M. LI

Amounl in Words Seventy Million Four Hundred Thousand Pesos Only Php 70,400,000.00

Purpose Lease of Real Property

Prepared By Recommending Approval Approved by

SHERA JANE B. SOLON EDITHA BUENDIA MENARDO I. GUEVARRA

Administrative Offlcer V Director HRIVAS Solicitor General


